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ITPABHJIA
OBMEHA JIEJIOBBIMHA ﬂOllAPKAMH H
3HAKAMM JIEJIOBOTO 'OCTENNPHAMCTBA
B MYHHUHNAJILHOM 2aBTOHOMHOM J0IIKO/1bHOM 06pa30oBaTe/IbHOM YUpPekKIeHHH
«[dercxnii can Ne 39» myHuusnaasHoro obpazopanns
«JIbICbBeHCKHH FOPOICKOH OKpPYIr»

1. Ob6uue nonoxeHus.

1.1, IlpaBuna oOMeHa [elMOBBIMH NOJAPKAMH W 3HA4KaMH  JI€JOBOTO
rocrenpuumcrBa B MAJIOY «Jlerckuii can Ne 39» MO «JII'O» (nanee — INpapmuia)
pa3paboTaHbl B COOTBETCTBHH ¢ moNoKenusiMu Korcturyiun Poccriickoit ®enepanyu,
®ejepansHOrO 3aKkoHa OT 25 jexabps 2008 r. Ne 273-03 «O mpotuBojeicTBHU
KOppYNIHH» ¥ NPHHATHIMH B COOTBETCTBUM C HHMHM MHbIMHM 3aKOHOJATE/ILHBIMHA H
JIOKaJIbHbIMY aKTaMH.

1.2. TlpaBuna ompenensitor enuHble Juis Beex pabotHukoB MAJIOY «Jerckuii
cax Ne 39» MO «JII'O» (nanee — Yupexjenuce) TpeGéBaHuﬂ K JJApEHHIO0 U MPHHATHIO
JIENTOBBIX [TOAAPKOB.

1.3. Vupexnenwe mouiepKuBaeT KOPINOPATHBHYIO KyJIBTYPY, B KOTOpOi
A€NOBBIE  TOAAPKH, KOPIMOPATHBHOE TOCTENPUUMCTBO W  IIPEACTABHTEIECKHE
MEPONpPUATHA PacCMaTPUBAIOTCA TOJNBKO KaK HHCTPYMEHT /I YCTAHOBIEHHS H
MOAJepIKaHus JIe/I0BBIX OTHOINEHUM M KaK MPOSIBIIEHUE OOIISTPHHATONW BEXK/IMBOCTH B
XOJIE NESITEIbHOCTH Y UpPei/ICHHU.

1.4. VupexieHue HCXOIUT U3 TOTO, 9TO JOJIIOBPEMEHHEIE JIETIOBbIE OTHOLICHUSI
OCHOBBIBAIOTCS Ha NOBEPUH M B3aMMHOM yBaxKeHHH. OTHOINEHMS, MPH KOTOPBIX
HapyImaeTcs: 3aKOH W NPHHUKNOBL AEOBOH 3TUKH, BPEIAT peryTalud YYpexkIeHHs H
YECTHOMY MMEHH ero pabOTHHKOB, M He MOTYT 00eCleYuTs YCTOHYMBOE
AOJITOBPEMEHHOE pa3sBUTHE YUpekeHua. Takoro poja OTHOLIEHHS HE MOIYT OBITH
NpHeMIIEMbI B IPaKTHKE paboTbl YupexaeHus.

1.5. Heiicteue IlpaBun pacmipoctpansercs Ha BceX pabGOTHHMKOB YUpeKIeHHS,
BHE 3aBUCHMOCTH OT YPOBHSI 3aHMMAEMOM JOIKHOCTH.

1.6. Jlanupie IpaBuita npeciesyroT clie/lylolue HelH:

- obecneyeHne e/lMHO0OPA3HOTO MOHUMAHHS POJIH M MECTA JETOBEIX MOJIaPKOB,
ACNIOBOTO TOCTENPUHMCTBA, MPE/CTaBUTENbCKUX MEPONPHATHI B JellOBOH NpakTHKe
Yupexxaenus;

- YUpaBJICHYECKOW M  XO3AHCTBEHHOH  HEATENBHOCTH  YUpeKIeHHS
HCKJIFOYHTEJIbHO Ha OCHOBE HaIeXallliX HOPM M TIPaBWi [AEJIOBOTO TOBEACHHS,
Oasupyloluxcs Ha NPUHIOMTIAX Ka4ecTBa NPEJOCTABIEHHS  YC/Iyr, 3allTHI
KOHKYPEHLIWH, HeIOMYIIEHUs] KOH(IHKTA HHTEPECOB;
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- OmpejeneHHe eIWHBIX Ui BceX pabOTHHKOB YupexkaeHus TpeOoBaHMH K
NApeHHI0 M TMPHHATHIO [eJOBBIX IMOJAPKOB, K OpraHu3allid W YYacTHIO B
MPeCTABUTENLCKMX MEPOTNPUATHAX;

- MHHHMH3HPOBAHHE PHCKOB, CBA3aHHBIX C BO3MOJKHBIM 310yNOTped/ieHHEM B
o0TacTH TOJApKOB, MpPEJCTABUTENLCKUX MepornpusaTuidl. Hanbonee cepbe3HBIMH H3
TAKUX PUCKOB ABISAIOTCS ONACHOCTh MOJKYNA M B3ATOYHHUYECTBO, HECNPaBeUIUBOCTD
110 OTHOIIGHHIO K KOHTpareHTaMm, MpOTeKIHOHH3M BHYTPH YUpeKIeHHs.

2. Tpebosanus, npeabsBasieMble K ICJI0BBIM N0AAPKaM U 3HaKam JIeJI0BOro
rOCTeNpHHUMCTBA

2.1. PabGorHuku VYupexjieHus MOryT 1OJy4yaTh JICJIOBbIE ITOMApKH, 3HAKH
JEJIOBOI0 rOCTEIPHUMCTBA TOJILKO HAa O(QHUHMAILHBIX MEPONPUATHUAX, NPU YCIOBHUH,
4YTO ITO HE NPOTHBOPEYHT TPeOOBAaHHSM AHTUKOPPYILIMOHHOTO 3aKOHONATEeIbCTBA H
HacTosmuM [IpaBunam.

2.2. llogapku ¥ yciayru, IpHHHMaeMble WIH MPeJOCTaBiIseMble YUpexaeHueM,
MepeslaloTes ¥ NMPHHUMAKOTCS TOJNBKO OT MMEHH YUpeXk/IeHUS B ILENOM, a He Kak
MOJIapOK WIIM Tepejiada ero OT OT/e/IbHOro paboTHHKA.

2.3. JlenoBble moaapku, KOTOpble pabOTHUKH OT MMEHM YUPEKIACHHS MOIyT
nepenaBaTh APYTHM JIMIIAM WIIH MPUHUMATh OT APYTHUX JIMII B CBSI3U CO CBOCH TpPY/10BOM
JEeSTENIbHOCTRIO, @ TaKkKe MpeJICTaBUTENECKHE pacXodsl Ha JIENOBOE NOCTENPUHUMCTBO
JOIDKHBI COOTBETCTBOBATH CJIEAYIOLIUM KPHTCPHAM:

- OBITH MPSMO CBS3aHBI C YCTABHBIMH HENISIMH IS TeIbHOCTH YUpeKaeHus, 1ubo
C NaMATHBIMM JaTamu, oOuiesmu, oOlIEeHAMOHANBHBIMHA TIpa3sqHUKaMH, HHBIMH
COOBITHAMH; ; 3

- GBITH pasyMHO O0BOCHOBAHHBIMH, COPa3MEPHBIMH M HE SBJSATHCH TNpeMeTaMH
POCKOLIIY;

- He IpPeACTaBIATh COOOH CKPLITOC BO3HArpaXkJAeHHWe 3a YCIYry, JNEHCTBHE WM
‘Oe3jieiicTBrE, TIOMYCTHTENIBCTBO WM MOKPOBUTENLCTBO, NPE/OCTABIECHHE MpaB HIH
NPHHATHE OIPE/ICJICHHBIX PEIIEHUH, JIMOO MOMBITKY OKa3aTh BIMAHKME Ha I10JIydaTels ¢
WHOW HE3aKOHHOM HITH HE3THYHOH 1eJIbI0;

- HE CO3/1aBaTh JyIsl 1olryyartesisi 00sS3aTe/IbCTBa, CBA3aHHbIE C €ro CIyKeOHBIM
MIOJIOYKEHHUEM WIH MCIIOTHEHHEM CllyKeOHBIX (JIOKHOCTHBIX) 00S3aHHOCTEH;

- He C03[aBaTh PEeNMyTAaLHOHHOIO pPHCKa Ui JEJOBOro MMHIKA YUYpeKIeHHs,
PabOTHHUKOB M MHBIX JIMI] B CITy4ae pacKphITHSA HH(OPMalMK O COBEPLIEHHBIX MMoJapKax
U TIOHECEHHBIX MPEJACTABUTE/ILCKMX pacxojax; He IPOTHUBOPEYUTL MNPHHIHMINAM H
TpeGOBaHUAM aHTHKOPPYMNLHOHHOTO 3akonojareiscTBa Poccuiickoii Penepaumu,
[Tonoxenuro 00 aHTHKOPPYIIHOHHOM MOIMTUKH B YupexjeHuH, Koaekcy 3THKHM U
ciykebHOro nosejeHus paboTHUKOB YupekaeHus U 0OLIenpHHAThLIM HOPMaM MOpaTH
¥ HPaBCTBEHHOCTH. . ‘

2.4, Jlenoseie TIOJapKH, B TOM YHCJIE B BHJIC OKa3aHWs YCIyr, 3HaKOB 0coboro
BHUMAHHS M Y4acTHsi B Pa3BJICKaTe/IbHBIX W QHAJIOTUYHBIX MEPONPHATHSAX HE JOJDKHBI
CTaBUTh IPUHHUMAIOUIYI0 CTOPOHY B 3aBHCHMOE IIOJIOKEHHE, NPHBOJIUTH K
BO3HMKHOBEHHIO KaKMX-THOO BCTPe4HBIX 0053aTelbCTB CO CTOPOHBI MOIydaTeas HiH
OKa3bIBaTh BIIHUSHHE HA OOBEKTHBHOCTB €r0 eJI0BbIX CY/K/ICHUI W PelIeHHH.
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2.5. CToMMOCTh W NEPHOAWYHOCTb AAPEHHS W MOTYyH4eHHS JENOBBIX MOJapKOB
H/WITH y4acTHs B NPEeACTABHTE/LCKHX MEPONPUSTHAX OXHOIO M TOTO e JHIA JODKHEL
OTIPE/ICATHCS Je/I0BOM HEOOXOAUMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B kadectse nomapkoB paGOTHHUKH YUpPEKAEHWS JIOJDKHbIL CTPEMHUTHCH
UCTIONB30BaTh B MAKCHMalbHO JOMYCTHMOM KOIHYECTBE CIy4aeB CyBeHHpSI,
TIPE/AMETBI H H3JIe/1Hs, HMEIOUHe CHMBOJINKY YUpekIeHUs.

2.7. Tlonapku ¥ ycayrm He JOMKHBI CTaBMTH TIOX COMHEHHE WMH/DK HITH
NICJIOBYIO PCIYTALUIO Y YpeKAeHUs I ero paboTHHKOB.

3. IlpaBa 1 0653aHHOCTH PaGOTHUKOB YUPEKACHHS NPH OOMEHE JelOBbIMHU
MO/IapKaMH M 3HAKaMH JIJIOBOI0 rOCTENPUMMCTBA

3.1. PaGoTHukH, TIpejcTaBIss MHTEpPECH YUPEH/ICHHS HITH JICHCTBYSL OT €ro
MMEHH, JOIKHbBI COOMIOAATh TpPaHHIbl JONMYCTMMOrO TOBEACHHA NpH oOMeHe
AICTIOBBIMH 110/1apKaMH M MPOABIEHHM JeI0BOTO MOCTENPUUMCTRA.

3.2. PaboTHHKH YUpeskeHHs BIIPaBe JapUTh TPETHHM JHIAM H 110JIy4aTh OT HUX
AICJIOBBIE  TIOJAPKH, OpraHH30BbIBATL M YYaCTBOBATh B  IPeACTABUTELCKHX
MEPONPHSTHAX, €CIIH ITO 3aKOHHO, YTHYHO M JICIAeTCS HCK/IIOYMTENBHO B JIEJ0BBIX
LeJIsiX, ONpeaeNeHHbIX HacTosuuMu [IpaBriiamu.

3.3. Ilpw 106X COMHEHHSIX B PABOMEPHOCTH HJIM ITHYHOCTH CBOMX IeHCTBHI
paboTHAKK  YupexaeHus o00s3aHbl IOCTABHTh B H3BECTHOCTb PYKOBOAMTENS
YupeKneHus W IPOKOHCYJBTUPOBATECS C HUM, TIPEXJIe H4eM AapHTh MU noayvarh
NOJAPKH H/IM y4aCTBOBATh B T€X HJIM MHBIX MIPE/ICTABUTEIBCKUX MEPONPHATHSX.

3.4. Ilpu molyyeHuH JEN0BOr0 MONApKa Wi 3HAKOB JIEJIOBOr0 FOCTENPHHMCTBA
paboTHHKY YUpexkaeHHs 00s13aHbl IPHHEMATS MEPBITI0 HEJIONYLIeHHIO BO3MOKHOCTH
BO3HUKHOBEHHMS KOH(IHKTA MHTEPECOB. ¥ 3

3.5. PaGoTHuKkH Ydpexk/ieHus He BIpaBe HCIONBL30BaTh CIlyKeOHOe IION0KEHHE B
JMYHBIX LEJISX, BKJIIOYas HCII0JIb30BaHHE UMYIIECTBA YUPEKI€HUs, B TOM YHCIIE:

= JUIS NOJIy4eHHs 110/IaPKOB, BO3HAIPa)X/IeHUsI H UHbBIX BBITO WIS cebst TMYHO |
APYTHX JIML B OOMEH Ha OKaszaHWe YupeskIeHHeM Kakux-n1ubo yciyT, OCyLIeCTBICHHS
1ub0  HEOCYIUECTBIEHHs  ONpeleNieHHbIX ACHCTBHH, nepegaun HH(pOpMaLUH,
COCTaBIISIOLIEH KOMMEPUYECKYIO TaifHy;

= Ui TIOJIyYSHHUA MOJJapKOB, BO3HATPAK/ICHMS M MHBIX BBITOJ1 /U1 cebs THIHO U
APYTHX JIHI B [poLlecce BeJeHMA AeN YUpex/ICHUsS, B TOM YHC/e, KaK 0, TaK U [0Cje
MPOBE/ICHHS IEPErOBOPOB O 3aKIIOYEHHH IPakAaHCKO-IPABOBBIX JOTOBOPOB M MHBIX
CHIEJIOK.

3.6. He nonyckaercs nepeaaBaTh W NPHHMMATh TIONAPKH OT YuUpeXIeHHS, ero
pabOTHHKOB M TpejCTaBHTeNeil B BH/E [CHEKHBIX CPEJICTB, KAK HAIMYHBIX, TAK U
Oe3HAMYHBIX, HE3aBHCHMO OT BaJIIOTHI, a TaKke B (JOpMe aKIHil WM WHBIX JTHKBHAHBIX
LeHHBIX Oymar, * v

3.7. PaGoTHHKH VYupekIeHHs [IO/UKHBI OTKa3blBaThCs OT TIPEUIOKEHMIA,
TTONyCHHSA MOIAPKOB, OIUIATBI HX PACXOMIOB M T.II., KOrAa MoZoOHbIe JeHCTBHA MOTYT
NMOBNHMATE WM CO3/aTh BIEYATJICHHE O BIMSHWM HA HCXOJ CJIEJKHM, pe3yJbTar
[IPOBEICHNUS TOPI'OB, HA IPUHHMaeMble YUpPekJICHHUEM PEIIEHUS U T.]1.

3.8. PaGoTHHK VuypekaeHHS, KOTOPOMY TIPH BbIIOJHEHHH IOKHOCTHBIX
ODfI3aHHOCTEH  TIPEUIAraloTCs II04apKH HWIH MHOE BO3HArPaXICHHE, KOTOpBIE
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CIOCOOHBI TOBAUATH HA MOATOTABIMBAEMBIE M/WIM TIPHHAMAECMBIE WM PELLeHUs WK
OKasaTh BIUSHHE HA €ro AehcTBHe/ Oe3/1eliCTBHE, JIO/IKEeH:

- OTKas3aThes OT HUX M HEMEJUICHHO YBEJOMMTb PYKOBOJMTENS YUPEKICHHS O
(akTe Tpe/UIOKeHHS TI0AapKa (BO3HArPaXK/ICHHS); HCKIFOUMTH NaTbHEHIIHe KOHTAKTLI
C THIOM, NPEINOKHBLIMM TTO/IaPOK HITH BO3HArPaXJAEHHE, ECITH TOJLKO 3TO He CBSI3aHO
CO ci1y:xe0HOM HeoBX0AMMOCTBIO;

- B Clly4ae, eCiii noJapoK /1M BO3HAIPaKIeHHE He NPeACTABISCTCS BOAMOXKHBIM
OTKJIOHUTE HWJIH BO3BPATHTh, NIEPE/IaTh €r0 ¢ COOTBETCTBYIOLIEH CITyKeOHOMH 3anncKoi
AL TIPUHATHA COOTBCTCTBYIOLUMX Mep PYKOBOIUTENO YHUPEKICHHUS M TIPOJIOIKUTE
paboTy B yCTaHOBIEHHOM B YUPExKICHHH TOPS/IKE HAJ BOIPOCOM, C KOTOPBIM OBl
CBsi3aH ITOJIaPOK WJIM BO3HATPaK/ICHHUE.

3.9. B ciyyae BO3HMKHOBEHMS KOHG(IHKTA HHTEPECOB HIH BO3MOXKHOCTH
BO3HMKHOBEHHs KOH(IIMKTA HHTEPECOB MPH MOJYYSHHH J€JI0BOI0 T0/IapKa HJIH 3HAaKOB
JICTIOBOTO TOCTETIPHHMCTBA PAOOTHHK YupekaeHus 00s3aH B NMCbMEHHOH dopme
YBEJIOMHTE PYKOBOAUTEJISI Y UPEKIICHHUS. '

3.10. PaGoTHHKaM Yupesx/jieHus 3anpeliaeTcs:

- CaMOCTOATE/ILHO TPHHUMATE TIPE/UIOKEHUSI OT OpraHW3alliil WA TPETHUX JIHII
O BpYH4CHHH JICJIOBBIX MO/IaPKOB ¥ 00 OKa3aHHH 3HAKOB ETIOBOI'0 FOCTENPUHMCTBA;

- TpHHHMATh €3 COrMacoBaHMs C PYKOBOAMTENeM YuUpeXIeHHS AeNOBEIE
[IOJapKW ¥ 3HaKH [elOBOr0 TOCTENPHMMCTBA -B XOA€ MPOBEJCHHA HENOBBIX
TIEperoBOpOB, MpH 3aK/IFOYCHUH J0I0BOPOB, a TAK/KE B MHBIX CllyYasX, KOTJa 11o106Hbe
AGHCTBHS MOTYT HOBIHATE WM CO3JaTh BHEYaTIeHWe 00 WX BIMAHHH Ha
TIPUHHUMaEMBbIe PellICHHUS;

- NpHHUMATL [EJIOBbIC NOAAPKH W 3HAKH JIESOBOTO TOCTENPMMMCTBA B XOJe
[IPOBEZICHHs] TOPrOB ¥ BO BPEMs NPSAMBIX NEPErOBOPOB TIPH 3aKJIIOYCHUH JIOr'OBOPOB
(KOHTpaKkTOB);

- TIPOCHTb, TPeDOBaTh, BBIHYKIaTh OPraHH3AUMH MIM TPETHUX JIMI JApPHTH MM
b0 WX POACTBEHHHMKAM IEJOBBIC MOJAPKH W/HWIHM OKA3BIBATH B MX I0JIb3Y 3HAKH
JeNI0OBOro rocTeNpUUMCTBA;

- [PUHHMATH MOJAPKH B BW/E HANHYHBIX, OC3HATHYHBIX JICHEKHBIX CPEJICTB,
HeHHbIX OyMmar, JIparoleHHBIX METaLIOoB.

3.11. VupexeHre MOKeT IPHHSTH PellleHHe 00 Y4acTHH B OJ1aroTBOPHUTEBHBIX
MEPONIPHSITHSAX, HAIPABJICHHBIX HA CO3/1aHKE U YIIpOUYeHHe HMHIKa Yupexaenus. [Ipu
OTOM miaH M OHl/UKeT y4YacTMs B JaHHBIX MEPOTIPUSTHAX YTBEPkK/aeTcs
PYKOBOAMTENEM Y UpeiKIeHHs.

3.12. B cay4ae ocylIeCTBIEHHS CIIOHCOPCKHX, GIaroTBOPHTENbHBIX IporpamMmm
Yapexkjienue OIKHO MPeBAPUTEILHO YAOCTOBEPHUTBCS, YTO npenocTaBlisiemMas
YupexnenueM noMoms He OyeT HCMolb30BaHa B KOPPYNIMOHHEIX LENSX MM HHBIM
HE3aKOHHBIM ITyTeM. v

3.13. TIlpu B3auMoOme#CTBMM C JHIAMH, 3aHAMAIOIMMH  JIOJKHOCTH
roCy1apCTBEHHOM (MYHUIMNANBLHOM) CITyskObl, ClIeAyeT PyKOBOICTBOBATHCS HOPMaMH,
PErylupyIOIIMMHA  DTHYECKHE HOPMBI M MpaBHlA  CIy:KeOHOrO  MOBeIeHHS
roCyAapCTBEHHDIX (MYHHIIMIIATBHEIX) C/1yIKAIIHX.

3.14. Heucronnenue Hacrosiux IIpaBHi MOXKET CTarh OCHOBAHWEM s
TPHMEHEHHs K PabOTHHKY Mep AMCIHMIUIMHAPHOTO, a8/[MUHUCTPATHBHOIO, YTOIOBHOTO
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H IpayK1aHCKO-NpaBoOBOIO XapakTepa B COOTBETCTBHH C ,ueﬁcmyro LIHHM
3aKOHOAATEJILCTBOM,

4. ObnacTte npumenenus [Mpapun
4.1. Hacrosmue IMpaBuna momiexart [IPUMEHEHHUIO BHE 3aBHCHMOCTH OT TOrO,
KakuM 00pa3soM nepenalorcsi Ae10BbIE NOLAPKH M 3HAKH JIeJI0BOTO IOCTENPHUMCTBA:
HalpsIMYIO HIIM Yepes3 TIOCPETHUKOB.
4.2. Hacrosmue IIpaBuna sIBASIOTCS 00S3aTeNBHBIME U Beex paboTHHKOB
YupexaeHus B nepro | paboTsi B Yupexaennu
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